
 
JOB DESCRIPTION/ PERSON SPECIFICATION 
 

Position Minibus Driver/Caretaker 

Responsible to Facilities Manager  

Responsible for Not Applicable 

 
Job Description 
Core Purpose 
 

 To collect and return a group of children from/to feeder Academy Schools  
 To assist with the maintenance and caretaking activities of the school site to 

ensure the safety, security and sound condition of the buildings, facilities and 
grounds.  

 To ensure the school site is always presented to a high standard. 
 

 

Key Areas of Responsibilities and Accountability include: 
 
Security: 
1. Assist with the day to day security of the sites within Furness Education Trust site by opening and closing premises 
during normal hours and out of hours, during holidays.  
 
2. Receive and assist with goods deliveries as appropriate. 
 
3. Deal with site issues and problems as they arise. 
 
4. Help to resolve security issues in order to maintain a safe environment. 
 
General Caretaking:  
1. Undertake a portering service for deliveries to ensure supplies are correctly handled according to the manual 
handling training received and appropriately delivered.  
 
2. Undertake a portering service for staff when necessary, working at heights as required in accordance with Health 
and Safety regulations and after the completion of a management risk assessment & training  
 
Maintenance:  
1. Assist with general repairs and maintenance around whole site including plumbing, carpentry/joinery, plastering, 
decorating, repairs on furnishings and buildings.  
 
2. Test fire alarm bells on a weekly basis to ensure in good working order. 
 
3. Ensure outside areas are kept free from litter, leaves and bark, emptying outside bins every day, to maintain a 



clean and tidy environment.  
 
4. Keep paths, access points and entrances free of snow and ice to enable safe passage. 
 
5. Assist with daily and seasonal maintenance of the site and equipment, inside and out, as required for the type of 
establishment including changing light bulbs, tap washers, clock batteries and drains to ensure a safe environment is 
maintained. 
 
6. Maintain tools and equipment to ensure they are kept in good working order. Ensure working 
areas are left clean and tidy at the end of each day and at the end of the job to ensure a safe environment is 
maintained. 
 
Other: 
1. Attend staff meetings as required. 
 
2. Participate in a personal staff development/appraisal process in accordance with Academy policy. 
 
3. Carry out any other reasonable responsibilities, as directed by the Chief Operating Officer, compatible with the 
role and grade of the post.  
 

Person Specification 

Qualifications and 
Professional 
Development 

Essential 
 No formal qualification required 
 Full, clean driving licence   

 
Desirable 

 D1 on licence  
 Time-served tradesperson 
 Formal Health & safety Qualification 

 

Knowledge, Skills and 
Competences 

Essential: 
 Ability to work as part of a team 
 Understanding of health and safety requirements of a large site  
 Good communication skills  
 Ability and experience of using a wide range of machinery 

 
Desirable: 

 Understanding of school policies and procedures 
 

Experience Essential 
 No previous experience of the role required 

 
Desirable: 

 Experience in a similar role ideally within an educational environment. 

 
 


