
 

 

FURNESS ACADEMY 
JOB DESCRIPTION/ PERSON SPECIFICATION 
 

Position Senior Design & Technology Technician 

Responsible to Design & Technology Lead 

Responsible for Curriculum Technician 

Pay scale  NJC 7 £20,092 – NJC 11 £21,748 

Hours 36 hours per week between 7:30am – 3:30pm 

Term Time only plus 2 weeks (40 weeks per year) 

 
Job Description 

Core Purpose 
 

 To co-ordinate the use and maintenance of practical resources and facilities 
and provide assistance and advice in the practical needs of the curriculum.   

 

Key Areas of Responsibilities and Accountability include: 
 
Core Duties: 
1. Co-ordinate the use of practical resources and facilities and provide assistance and advice in meeting the 
practical needs of the curriculum (including liaising with teaching staff and support staff outside of the 
department) to ensure that the varied needs of the students are met. 
 
2. Supervise and direct the learning activities of groups of students to ensure their safety and contribute to 
their educational development.   
 
3. Contribute to the students’ assessment, and feedback to the class teacher in order for them to record 
the students’ academic progress. 
 
4. Actively contribute to the assessment, monitoring and review of both health and safety procedures and 
make sure materials (including hazardous substances) are used safely and disposed of appropriately in 
order to maintain a healthy and safe working environment. 
 
5. Contribute to the design, development and maintenance of specialist resources and contribute to long-
term projects to ensure that the widest science curriculum possible can be offered to students. 
 
6. Order equipment, arrange for repairs and liaise with suppliers and the finance department, suggesting 



 

 

economic alternatives, to maintain stock levels and ensure that the department is appropriately equipped. 
 
7. Maintain up to date records of stocks and accurate financial records to ensure that school’s financial 
procedures are adhered to and expenditure is kept within budget. 
 
8. Ensure that both routine and non routine checking, cleaning, maintenance, calibration, testing and 
repairing of equipment is undertaken to ensure that the required standards are adhered to. 
 
9. Organise and supervise the work of other technicians in the department ensuing that their work is of the 
required standard and that all policies and procedures are adhered to.   
 
10. Line management of Curriculum Technicians, ensuring other relevant duties are carried out efficiently 
and in-line with internal and external policies and procedures. 
 
Other: 
1. Attend staff meetings as required. 
 
2. To participate in a personal staff development/appraisal process in accordance with Academy policy 
 
3. Carry out any other reasonable responsibilities, as directed by the Head, compatible with the role and 
grade of the post.  

Person Specification 

Qualifications and 
Professional 
Development 

Essential 
 Educated to GCSE or equivalent 

 
Desirable 

 Educated to A Level or equivalent 
 Support Work in Schools Programme (VRQ 2)  
 First Aid Qualification 

 

Knowledge, Skills 
and Competences 

Essential: 
 Good understanding of Health & Safety procedures 
 Ability to operate basic technology (PC, video/DVD, photocopier etc.) 
 Good, written and verbal communication skills  
 Ability to prioritise and manage workload. 
 Ability to work in an organised and methodical way and have sound 

organisational and coordination skills. 
 

Desirable: 
 Good ICT skills 
 



 

 

Experience Essential 
 Previous experience of working in a similar role  

 
Desirable: 

 Line management/ supervisory experience 

 


